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Hotel Reservation Form
Please refer to the official website (www. http://www.icme12.org) for details. Print or type clearly in block letters and return the form to bellow.
	The Housing & Tour Bureau of ICME 2012(Kim's Travel Service Co., Ltd)
Tel: +82-2-572-9998      Fax: +82-2-575-9932      E-mail:convention02 @kimstravel.com
5F, Yuil B/D 411-14 Dogok-dong Gangnam-gu Seoul, Korea 135-270


Upon receipt of the completed form with the appropriate payment, a confirmation letter will be sent within a week via e-mail.

	1. PARTICIPANT INFORMATION (Please fill in the blanks below)

	First Name (Given Name):                                  Last Name (Family Name):

	Country:                                   Organization:                   Job Title:

	E-mail:                                        Tel:                              Fax:

	Address:

	

	2. HOTEL RESERVATION (Please check the appropriate box and fill in the blanks below)

	No.
	Hotel Name

(Grade)
	Room 
Type
	Room Rate (KRW) / Night / Room
	Distance to Venue
	Remarks

	
	
	
	Single 
Occupancy
	Double Occupancy
	
	

	
	
	
	
	Double
	Twin
	
	

	1
	Grand InterContinental 

Seoul Parnas(★★★★★)
	Deluxe
	□ 220,000
	□ 250,000
	□ 250,000
	5 min 

on foot
	21% Tax

& Service charge will be added

	2
	Coex InterContinental 

Seoul Hotel (★★★★★)
	Superior
	□ 240,000
	□ 270,000
	□ 270,000
	3 min 

on foot
	

	3
	Imperial Palace(★★★★★)
	Standard
	□ 155,000
	□ 155,000
	□ 155,000
	15 min 

by car
	

	4
	Ramada Seoul Hotel(★★★★)
	Standard
	□ 140,000
	□ 140,000
	□ 140,000
	10 min.

by car
	

	5
	Riviera Seoul Hotel(★★★★)
	Standard
	□ 140,000
	□ 140,000
	□ 140,000
	10 min.

by car
	

	6
	Ellui Hotel(★★★★)
	Standard
	□ 120,000
	□ 120,000
	□ 120,000
	
	

	7
	Hotel La Mir(★★★★)
	Standard
	□ 140,000
	□ 140,000
	□ 140,000
	
	Including

 21% Tax

& Service charge

	8
	Hotel Prima Seoul(★★★★)
	Standard
	□ 155,000
	□ 155,000
	□ 155,000
	
	

	 9  
	Mercure Ambassador 

Sodowe Seoul(★★★★) 
	Standard
	□ 145,000
	□ 145,000
	□ 145,000
	10-15 min.

by car
	10% Tax will be added

	10
	Ibis Seoul Hotel(★★★)
	Standard
	□ 148,000
	□ 148,000
	□ 148,000
	10-15 min by car
	

	11
	Artnouveau City(Yeoksam)

(Residence)
	Crystal Room
	□ 150,000
	□ 150,000
	□ 150,000
	10 min 

by car
	

	12
	Seoul Residence
	Standard
	□ 114,000
	□ 120,000
	□ 120,000
	10-15 min by car
	Including 

10% Tax

	13
	Casaville Samsung
(Residence)
	Standard
	□ 87,000
	□ 87,000
	□ 87,000
	10 min 

by car
	

	* Double : 1 bed for 1 or 2 persons in a room               * Twin : 2 separated beds for 2 persons in a room 

	Check-in Date
	          Jul, 2012
	Check-out Date
	          Jul, 2012

	No. of Nights
	    Night(s)
	No. of Rooms
	       Room(s)
	No. of Person
	

	Accompanying Person’s Name
	※ I will share my room with this person

	Special Request 

(e.g. non-smoking room)
	

	[Important Note]

- Hotel Reservation Deadline: 8 Jun, 2012, after the date room availability shall not be guaranteed.
- Hotel reservation is arranged by the Housing & Tour Bureau, Kim’s Travel Service Co., Ltd and do not contact hotel directly for any changes and cancellation to avoid any confusion.
- A valid credit card information or remittance of one-night deposit at least is required to be confirmed and secure your room reservation. Otherwise hotel reservation cannot be confirmed according to policy. 

- After one-night deposit charged by your given credit card (or received one-night deposit at least) by the Housing & Tour Bureau, Kim’s Travel Service Co., Ltd, confirmation letter will be sent to you within two weeks. 

- Hotel assignment will be made on a first-come, first-served basis. 

- Standard currency is the Korean Won and the exchange rate only for reference is approx. KRW 1,050 to USD 1.00 and changeable.

- For early check-in (before 15:00) & late check-out (after 12:00), extra charge will be applied.
- For group reservation (more than 1 room) should be requested to the Housing & Tour Bureau directly.
[Payment Information]

► One-night Deposit & Balanced Amount Charge
- Ibis Seoul Hotel and Casaville Samsung: Your credit card details will be informed to the hotel and total room rates will be charged when you check out, receipt will be issued accordingly.
- The Other Hotels: One-night room rate will be charged within one week and balanced amount will be charged around end of Jun, 2012 by your given credit card info by Kim’s Travel Service Co., Ltd, receipt will be issued upon request.

- If you do not have any credit card, you should remit one-night deposit at least by bank transfer to the Housing & Tour Bureau to secure your room reservation.
- If you do not have any credit card, you should remit one-night deposit at least by bank transfer to the Housing & Tour Bureau to secure your room reservation.
- Any other personal expenses, such as breakfast, laundry, phone calls, Mini-bar and etc. should be paid to the hotel when check-out.
[Cancellation & Refund Policy (for individual reservation)]

- Any changes & cancellation should be requested in writing via e-mail or fax to the Housing & Tour Bureau.

- Bank service charge will be deducted from refund.

- All dates are based on Korean standard time (GMT+9hours).
- For administrative reason, refund will be made after the congress.
• Cancellation request received by 29 Jun, 2012: No penalty. 

• Cancellation request received from 29 Jun, 2012 or No-show: one-night room rate will be charged.

※ No-show: do not check in without any notice in advance.

※ Cancellation & refund policy for group reservation (more than 1 room), will be informed separately. 

	4. PAYMENT METHOD (Please indicate your preferred method of payment and payment details)

	Payment Method
	□ Credit Card     □ Bank Transfer

	Option 1:

Credit Card
	□ VISA            □ Master           □ AMEX

	
	Card Number:

	
	Expiration Date (mm/yy):
	CVC Number:*

	
	Card Holder’s Name:
	Card Holder’s Signature:

	
	* Card Validation Code (CVC):  AMEX: 4-digit number        VISA or Master: 3-digit number.

※ I hereby authorize Kim's Travel Service Co., Ltd to debit my credit card.

	Option 2:

Bank Transfer

(In USD or EUR)
	Bank/Branch: Woori Bank / Gaepodong Branch
Account No.: 1081-800-416204
Beneficiary: Kim's Travel Service Co., Ltd
SWIFT Code: HVBKKRSE
Bank Address: Dogok-dong, Gangnam-gu, Seoul, Korea, 135-272

Details of Payment: Participant’s Name, ICME 2012
Sender’s Name:                                                                

(In case the sender’s name is different from the participant)

	
	※ All bank transfer fees should be paid by the participant.
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