Letter Head of Host University


SAMPLE LETTER OF INVITATION

Department of Mathematical Sciences
University of XX
Address
Contact person 

Applicant Name
Applicant Department
YY University
City, Country
Email address
										Date
Dear Applicant,

It is my great pleasure to invite you to visit the University of (please fill out) for the period from DD/MM/YYYY to DD/MM/YYYY. During your visit, you will be working in NAME OF DEPARTMENT with NAME OF HOST.

Our university can offer the following support: 
(It is expected that the host institution would at least offer office space, free internet access and other basic amenities.)

I/we very much hope that you are able to accept the invitation, and I am/ we are looking forward to welcoming you in XYZ.


Yours sincerely,

Director/ head of the department
Signature
Stamp
